REQUEST FOR PROPOSAL
FOR
Appraisal Services

Office of the Special Deputy Receiver

October 1, 2008

REQUEST FOR PROPOSAL (“RFP”)
Appraisal Services
BACKGROUND
The Office of the Special Deputy Receiver (OSD), representing the Illinois Director
of Insurance as the Liquidator of Coronet Insurance Company and National
Assurance Indemnity Company, marshals and sells assets of these estates for the
benefit of their creditors. OSD is currently requesting proposals to provide appraisal
services on vacant land held by the estates.
The OSD is seeking to establish a list of appraisers who hold an active and valid
license as a Certified Appraiser through the Appraisal Institute. Appraisers with a
rating of MAI (Member of the Appraisal Institute) or SRPA (Senior Real Estate
Appraiser) will be accepted. Qualified appraisers must have experience with
appraisals of real property, specifically improved and unimproved vacant land. The
appraiser will be required to provide professional services in performing a complete
independent appraisal, in accordance with the Uniform Standards of Professional
Appraisal Practice (USPAP).
The appraisal services are necessary to determine the estimated market value of 71
improved and unimproved vacant lots (see the attached plat maps; lot #’s 21 and 30
were sold in 2008 and 2006, respectively) in The Springs Resort-area, located in
the Town of Wyoming, Iowa County, Wisconsin. The appraisal report must
distinguish the improved lots from the unimproved.
SCHEDULE OF EVENTS
This request for proposal will be governed by the following schedule:
Release of RFP

October 10, 2008

Deadline for Written Questions

October 17, 2008

Responses to Questions

October 21, 2008

Proposals are Due

October 24, 2008

Proposal Evaluation Completed

October 29, 2008

Notification of Service Approval

October 30, 2008

SCOPE OF WORK
Mandatory Service Specifications
1)

Appraiser and/or firm must hold active and valid licenses with a minimum
designation as a MAI and/or SRPA.
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2)

The appraiser must have recent experience in providing estimates of current
fair market value of appraisals of real property, specifically of vacant land.

3)

The appraiser and all employees shall adhere to appraisal practices as
required to conform to the Uniform Standards of Professional Appraisal
Practice (USPAP).

4)

The appraiser will provide review services to assure accuracy, completeness,
and adequacy of documentation of appraisal reports. The appraiser may
also be required to provide appraisal-related consulting services on an “asneeded” basis.

Desirable Service Specifications:
1)

Review completed appraisals with the to-be specified OSD staff.

2)

As necessary, review appraisal reports to determine consistency with values,
supporting documentation related to the conclusions reached, and
compliance with the Uniform Standards of Professional Appraisal Practices.

PROPOSAL FORMAT GUIDELINES
Interested appraisers are to provide the OSD with a thorough proposal using the
following guidelines:
1)

State the scope (or purpose) and function of the appraisal.

2)

The standards to which the report will be subject.

3)

Resumes of the key people involved in the appraisal.

4)

The proposal must be straightforward, concise and provide “layman”
explanations of technical terms. Emphasis should be concentrated on
conforming to the RFP instructions, responding to the RFP requirements,
and on providing a complete and clear description of the offer.

The following proposal sections are to be included in the bidder’s response:
Vendor Application Form and Cover Letter
Complete Appendix A, “Request for Proposal-Vendor Application Form” and attach
this form to the cover letter. An individual authorized to bind the consultant must
sign the letter. The letter must stipulate that the proposal price will be valid for a
period of at least 180 days.
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Background and Project Summary Section
The Background and Project Summary Section should describe your understanding
of the work to be done, and the objectives to be accomplished. Refer to Scope of
Work of this RFP.
Methodology Section
Provide a detailed description of the approach and methodology to be used to
accomplish the Scope of Work of this RFP. The Methodology Section should
include:
1)

An implementation plan that describes in detail (i) the methods, including
controls by which your firm manages projects of the type sought by this RFP;
(ii) and any other project management or implementation strategies or
techniques that the respondent intends to employ in carrying out the work.

2)

Detailed description of efforts your firm will undertake to achieve client
satisfaction and to satisfy the requirements of the "Scope of Work" section.

3)

Detailed project schedule, identifying all tasks and deliverables to be
performed, durations for each task, and overall time of completion.

Qualifications
The information requested in this section should describe the qualifications of the
firm, key staff and sub-contractors performing projects within the past five years that
are similar in size and scope to demonstrate competence to perform these services.
Information shall include:
1)

A brief description of your firm’s experience in appraising properties as listed
in the mandatory service specifications and any other appraisal experience, if
applicable.

2)

A summary of your firm’s demonstrated capability, including length of time
that your firm has provided the services being requested in this Request for
Proposal.

3)

Provide at least five local references that received similar services from your
firm. The OSD reserves the right to contact any of the organizations or
individuals listed. Information provided shall include:
Client Name
Project Description
Project start and end dates
Client project manager name, telephone number, and e-mail address
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Fee Proposal
Provide a time and material fee schedule for the appraisal. This cost proposal shall
include a direct hour rate (if applicable) and any out-of-pocket costs that would
require prior authorization.
PROCESS FOR SUBMITTING PROPOSALS
♦

Content of Proposal
The proposal must be submitted using the format as indicated in the proposal
format guidelines.

♦

Preparation of Proposal
Each proposal shall be prepared simply and economically, avoiding the use
of elaborate promotional material beyond those sufficient to provide a
complete, accurate and reliable presentation.

♦

Number of Proposals
Submit three (3) copies of your proposal in sufficient detail to allow for
thorough evaluation and comparative analysis.

♦

Submission of Proposals
Complete written proposals must be submitted to:
Michael T. Gleeson, CPA
Corporate & Estate Chief Financial Officer
Office of the Special Deputy Receiver
222 Merchandise Mart Plaza, Ste. 1450
Chicago, IL 60654

and received no later than 3:00 p.m. (C.S.T) on October 24, 2008. Proposals
will not be accepted after this deadline. Faxed or e-mailed proposals will not
be accepted.
♦

Inquiries
Questions about this RFP must be directed to:
Michael T. Gleeson, CPA
Corporate & Estate Chief Financial Officer
312.836.9602
MGleeson@OSDCHI.com

5

♦

Conditions for Proposal Acceptance

This RFP does not commit the OSD to award a contract or to pay any costs
incurred for any services. The OSD at its sole discretion, reserves the right to
accept or reject any or all proposals received as a result of this RFP, to negotiate
with any qualified source, or to cancel this RFP in part or in its entirety. All
proposals will become the property of the OSD. If any proprietary information is
contained in the proposal, it should be clearly identified.
EVALUATION CRITERIA
♦

The OSD may use some or all of the following criteria in its evaluation and
comparison of proposals submitted. The criteria listed are not necessarily an
all-inclusive list. The order in which they appear is not intended to indicate
their relative importance:

♦

Compliance with RFP requirements

♦

Understanding of the project

♦

Recent experience in conducting similar scope, complexity, and magnitude
for other public agencies.

♦

Educational background, work experience, and directly related consulting
experiences

♦

Price

♦

References

The OSD may also contact and evaluate the bidder’s references; contact any bidder
to clarify any response; contact any current users of a bidder’s services; solicit
information from any available source concerning any aspect of a proposal; and
seek and review any other information deemed pertinent to the evaluation process.
The OSD shall not be obligated to accept the lowest priced proposal, but shall make
an award in the best interest of the estates.
After written proposals have been reviewed, discussions with prospective firms may
or may not be required. If scheduled, the oral interview will be a question/answer
format for the purpose of clarifying the intent of any portions of the proposal. The
individual from your firm that will be directly responsible for carrying out the contract,
if awarded, should be present at the oral interview.
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STANDARD TERMS AND CONDITIONS
♦

Cost for Preparing Proposal

♦

The cost for developing the proposal is the sole responsibility of the bidder.
All proposals submitted become the property of the OSD.

♦

Insurance Requirements

♦

The OSD requires that licensees, lessees, and vendors have an approved
Certificate of Insurance.
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APPENDIX A
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Office of the Special Deputy Receiver
REQUEST FOR PROPOSAL VENDOR APPLICATION FORM
Legal Contractual Name of Corporation:
__________________________________
Contact Person for Agreement:
____________________________________________________
Corporate Mailing Address: City, State and Zip Code:
__________________________________________________
E-Mail Address: _________________________
Phone: ________________________ Fax: ________________________
Contact Person for Proposals:
______________________________________________________
Title:______________________________
E-Mail Address: ______________________
Business Telephone: _________________________
Business Fax: ________________
Names & Titles of Corporate Board Members (Also list Names & Titles of persons
with written authorization/resolution to sign contracts)
Names Title Phone

Federal Tax Identification Number: ______________________________________
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